KpaeBoe rocyIapcTBeHHOe YHUTaApHOEe aBHAIIUOHHOE NpEeaIIpUATHE
«ILl1actyn — ABnay

MPHUKA3
45.09.2019 r. Aprem Ne Gl O1

06 yrBepxnennn IlonnTakn 06paboTKH MePCOHATBHBIX AAHHBIX
B KI'YAII «Ilnacryu-Asua»

B coorserctBum co ct. 87 TpymoBoro komexca Poccwmiickoii Denepanny,
@enepanbHoro 3akoHa ot 27.07.2006 No 152-®3 «O [IEPCOHANILHBIX JTaHHEIXY», B

HEJX COBEPINCHCTBOBAHUSA IIopsAaKa 06p360TKH HHEPCOHATIBHEIX NaHHBIX,

ITPUKA3LBIBATO:

1. YrBepnute u BBecTM B nefictBue IlomuTuKy 06paboTku [IEPCOHAIBHBIX
nanHerX B KI'YAIT «Ilnactyn-Asua» (nanee — Ionurtuka), cornacuo [IpriioxkeHuto K
HACTOSIIEMY [IPHKA3Y.

2. HauaneHuky mpasosoro otaena Ilmorunoit Anne BiaauMupoBHE, B HeNsX
MCIIONHEHUS TpeboBanuii 4. 2 cT. 18.1 MepepansHoro 3axkona ot 27.07.2006 Ne 152-
®3 «O mepcoHaNBHBIX HAHHBIX» OOECNEYMTh OMy6IMKOBaHHe I[IONWTHKM Ha
opunuansHoM calite KI'VAIT «IlnacTyH-ABHay.

3. Henomnpomssogutemo ManbueBoii Anene BiaguMupoBHE o06eceqHTH
AOBEJICHHE HACTOSLIETO MPHKa3a 0 BCeX pPaOOTHHKOB MOJ] POCIIHCE.

4. KoHTpOJIb 32 HCIIOTHEHUEM HACTOSIIET0 PHKA3a OCTABILIO 38 COOOI,

Hupekrtop B.B. IOmwn
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IHOJIUTHKA
00paboTkH nepcoHaNbHBIX JaHHBIX B KI'VAII «Ilnactyn-ABna»

1. O0mHe noJiokeHUs

1.1. Tlonutuka o6paboTku nepcoHanbHBIX naHHBX B KI'YAIT «[lmactyH-
Asua» (nanee - IlomuTuka) onpenensdeT OCHOBHBIE IPHHLWILL, LEIH, YCIOBHA H
crmocobpl  00paboTKM MNepCOHaNbHBIX [NaHHBIX, MEPEYHHM CyOBEKTOB M COCTAB
obpabareiBaembix B KI'VAIT «IlmacTyH-ABuay (mamee — IlpenmpusTue)
NEPCOHANIBHBIX JIAHHBIX, MEMCTBHS W OIEpaluy, COBEpILAeMbIe C MEePCOHATLHBEIMH
JaHHBIMH, [paBa CyOBEKTOB NEPCOHANBHBIX JaHHEBIX, & TAKKE COAEPIKUT CBEAECHHS O
peanusyemeix B O0ImecTBe TpeOOBAHMSAX K 3alUTE TEPCOHATIBHEIX JaHHBIX.

1.2. TlonuTuka NOpHHATA C LENBIO 3alUTHl paB H CBOOOJ YeNOBEKa H
rpakIaHuHa Ipu 06paboTke MepcoOHANBHBIX JaHHBIX, B TOM YHCJIE 3aIUTHl IpaB Ha
HENPHKOCHOBEHHOCTE YaCTHOH KHU3HHM, INYHYIO B CeMEHHYIO TalHy.

1.3. JloxanbHble HOPMATHBHEIE aKTHI M WHBIE JTOKYMEHTHI, PErIaMeHTUPYIOIINE
00paboTKy TNepCOHANbHBEIX [aHHBIX Ha [IpeNnpusTHH, B TOM YHCIE IpPH HX
obpaboTke B HH(OPMAIMOHHEIX CHCTEMAaX, COAEPKALIWX IEpCOHAIBLHEIE JaHHEIE,
paspabatsiBatoTcs Ha [Ipeanpustiu ¢ yuyeToM monoxeHui [TonuTHKH.

1.4. B ITomuTHKe HCHIONB3YIOTCS CACIYIOIIHE OCHOBHEIE TEPMHHEI:

- IIEPCOHAJIbHEIE NaHHble — Jr00ast MH(OpMaNMs, OTHOCSIIASICS MPAMO WIIH
KOCBEHHO K ONpPEIENEeHHOMY HIIM OIpelensieMoMy (QH3HYECKOMY JHIY (CYyOBEKTY
[IEPCOHANIBHBIX JAHHBIX);

- OIlepaTop IePCOHANIbHBIX AaHHBIX (OIepaTop) — TOCYIapCTBEHHBIM Opra,
MYHHLMIIANEHEIA OpraH, IOpUIUYECKOe UK (QU3NYEeCKOoe JIUIO0, CAMOCTOATEIBHO HITH
COBMECTHO ¢ JPYI'MMH JIHIaMH OpraHu3yloume W (WIH) OCYIIECTBIISIOIIHE
00paboTKy NepCOHANBHBIX NAaHHBIX, 4 TaKXKe OMNpelelsIoulie IelH 00paboTKu
NIEPCOHANIBHEIX JAHHBIX, COCTAaB ME€PCOHANBHBIX JaHHEBIX, IOIIekalux obpaboTke,
IeHCcTBUS (OIepaliii), COBEpLIaeMBIe C NMEPCOHATBHBIMA AaHHEIMH,

- 00paboTka mepcoHaNbHBIX NaHHBIX — Iroboe neifcTBHe (omeparus) HIH
COBOKYIIHOCTh JEHCTBHH (OIepaliii) ¢ TepCOHAIbHBIMU JaHHBIMH, COBEPIIAEMEIX C
HCIIONB30BaHWEM CPEICTB aBTOMaTH3allMU Wiu 0e3 uxX ucrmonb3oBanus. O6pabdoTka
NEPCOHANBHBIX [JaHHBIX BKIIOYaeT B celf, B TOM 4YHucie: cOOp, 3allKch,

CHUCTEMATH3AlHI0, HAKOIUIEHWE, XpaHeHHe, yTouHeHHe (O0OHOBIICHHE, M3MEHEHHE),
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M3BIICICHAC, WCIOJB30BAHUE, IIepefady (paclIpocTpaHeHWe, NpeIOCTABIEHHE,
AOCTY), 0Ge3nuumBanue, GIOKMPOBaHHe, yIaleHHUe, YHUYTOKEHHE;

- aBTOMATH3MPOBaHHAi 00paboTKa MEepCOHANBHBIX JAHHBIX — 00paboTka
NEPCOHATIBHBIX NAHHBIX C MOMOILUBIO CPENCTB BEIYUCIUTENBHOM TEXHUKH;

- PaclpOCTPaHCHHE NEPCOHANBHBIX JAHHBIX — NEHUCTBHS, HalpaBleHHBE Ha
PAacKphITHE [EPCOHANEHEIX NaHHBIX HEONPEAEIEHHOMY KpPYTY JIHLI,

- TIPCHIOCTABIICHHE IIEPCOHANIBHBIX JIaHHBIX — JefCTBUS, HalpaBlIeHHbIE Ha
PACKpBITHE TNICPCOHANBHBIX JaHHBIX ONPENEeNIEHHOMY JIHIY W OIIpeIeTIEHHOMY
KpyTy JIUL;

- OJIOKMpOBaHHE IEPCOHANBHBIX JaHHBIX — BPEMEHHOE IIpeKpalleHHe
00paboTKH ITepCOHANBHBIX MAHHBIX (32 MCKITIOYEHHEM Ciry4yacB, eciid 00paboTka
Heobxonuma 1isl yTOYHEHNs [IePCOHATBHEIX JAHHDIX);

- YHHYTOXCHHE [ePCOHAIBHBIX TAaHHBIX — JCHCTBHS, B Pe3yNbTaTe KOTOPBIX
CTAHOBHUTCA HEBO3MOKHBIM BOCCTAHOBHMTBL COJEp)KAaHHE I1€PCOHATBHBEIX NAHHBIX B
MH()OPMaLHOHHON CHCTEME IIepCOHANBHBIX JAHHBIX H (uIH) B pe3ynbTaTe KOTOPBIX
YHHYTOXAOTCA MaTEPUAIbHbIE HOCUTEH IEPCOHANBHAIX JAHHBIX,

- 00e3NMYUBaHNE IEPCOHANBHBIX JaHHEIX — IEHCTBHS, B pe3ylbTare KOTOPBIX
CTAHOBHTCS HEBO3MOXHBIM 0€3 HCIOB30BAHKS [ONOIHUTENEHON HHPOPMAIHE
ONPENEUTE  IPYHA/UICHKHOCTh NEPCOHANBHBIX JAHHBIX KOHKPETHOMY CyOBEeKTy
NIEPCOHANBHEIX JaHHEIX;

- HHOOpPMALOHHAsi CHCTEMAa IIEPCOHATBHBIX JaHHBIX — COBOKYITHOCTh
COmepxkamyxcs B 0asax MaHHBIX IEPCOHANBHBIX JAHHBIX H OGECTIEYMBAOIINX HX
06paboTKy HHOOPMAIIMOHHEIX TEXHOIOTHH U TEXHUYECKHX CPE/ICTB;

- TpaHCTpaHH4Has Tepelada IIEPCOHANBHBIX JaHHBIX — Iepenada
TIEPCOHATIPHBIX NaHHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO I'OCYAApCTBa OPraHy BIIACTH
MHOCTPAHHOTO roCyapCTBa, MHOCTPAHHOMY (DM3MYECKOMY JIHLLY WM HHOCTPAHHOMY
IOPHUIUIECKOMY JTHITY.,

1.5. OcHosaele 06s3ann0CTH [IpeanpusTus:

1.5.1. Jlomxuoctaele nuua [Ipenmpustus, B 0GsS3aHHOCTH KOTOPBIX BXOIHUT
obpaboTka 3ampocos u obpalleHui CyGBEKTOB NEpPCOHANBHBIX JaHHBIX, O0S3aHEI
00eCIeunTh KaXJOMY CYOBEKTY BO3MOMKHOCTH O3HAKOMIICHHS C NOKYMEHTaMH M
MaTepuajaMi, COIEpXAllUMH HX IIepCOHAJbHBIE JAHHBIE, eClH WHOE He
IIpeIyCMOTPEHO 3aKOHOM, B COOTBETCTBHH C PeriaMeHTOM pearupoBaHusi Ha
3aITPOCEI CyOBEKTOB IIEPCOHANBHBIX TaHHBIX.

1.5.2. Ilpennpusrtre 06s13yeTcst He NPUHAMATE HA OCHOBAHWMH HCKITFOYHTEIBHO
aBTOMATH3UPOBAHHON 00pabOTKU IepCOHABHBIX NAHHBIX PelTeHHs, TOPOKIAIOLIHE
IOPUANIECKHE IOCIEACTBUS B OTHOIIEHHHM CYOBEKTOB MEPCOHANBHBIX NAHHBIX WM
MHBIM 00pa30M 3aTparuBarolie HX [paBa U 3aKOHHbIE HHTEPECHL.

1.6. IlpaBa 1 0643aHHOCTH CyGBEKTOB EPCOHATBHEIX AAHHBIX:
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1.6.1. B memsx 3alIMTBl CBOMX IIEPCOHANBHBIX MNAHHBIX, XPAHAIIMXCS Ha
Ipeanpuaryu, cyOpeKT NEPCOHANBHBIX JaHHBIX HMEET MPaBo:

— IOJIy4YHMTh JOCTYII K CBOMM M€PCOHAIBHBIM IaHHEIM;

— TIOJYYWTh MH(MOPMAIHIO, Kacalollyrocs 0OpabOTKH €ro IMepcoHalbHBIX
JTAHHBIX;

~ TpeboBaTh MCKIIOYEHUS WM MCIPABICHHS HEBEPHBIX HIJIH HEIOIHBIX
NIEPCOHATBHBIX JAHHBIX;

— [IOTy4aTh CBOOOIHBIN OECTIaTHBINA TOCTYII K CBOUM MEPCOHAIBHLIM JaHHEIM,
BKJIIOYas IIPaBO Ha IIOJIy4YEeHHE KOIUM JH000M 3amucu, coaeprkalieil mepcoHaabHbIe
JlaHHBIE;

— JIONONHHUTHL TEPCOHAJIbHBIE IAaHHBIE OLEHOYHOTO XapakTepa 3asBICHHUEM,
BBIP@KAIOIIMM €T0 COOCTBEHHYIO TOUKY 3PEHHS;

— OINpEeNeNaTh CBOMX IIPEICTaBHTENIEH MU 3allliThl CBOHMX IEPCOHATBHBIX
JNIaHHBIX;

— TpeOOBaTh COXPaHEHUS M 3alMThI CBOEH JTMYHON U CeMeiHOM TalHEI;

— obxanoBaTh B cyJle 00ble HelmpaBOMepHble NeHCTBHS WK Oe3/eHACTBHs
Ipennpusatus npu o6paboTke K 3alIUTe ero IepCOHANBHBIX JaHHBIX.

1.6.2. Pabotuuku [Ipennpustus obs3aHb!:

— B Cly4asx, TNpeIyCMOTPEHHBIX 3aKOHOM MM JOroBOpPOM, IiepenaBaTh
JNOJDKHOCTHBIM JnulaM Ilpeanpuatus [OocToBepHBIE JOKYMEHTHI, COAepKallue
[IepCOHANIbHBIE JaHHBIE;

— HE [IPeJOCTAaB/IATh HEBEPHLIE [IEPCOHaIbHbIE JaHHbIe, 4 B Clly4ae U3MEHEHUN
B II€PCOHANBHBIX [aHHBIX, OOHapy»XeHHsl OIIMOOK WM HETOYHOCTEH B HHUX
(pamuus, MecTo JXHUTEIbCTBA W T. M.), HE3aMEIMTENBHO COOOIUTbH 00 3TOM
NOJDKHOCTHBIM NuuaM llpeanpustus.

2. leau cOopa nepcoHAJIbHBIX JaAHHBIX

2.1. ITepconanrHbie naHHBIe 0OpabaTeiBatoTes Ha [IpeAnpuaATHY B IeNIX:

2.1.1. obGecneuenus cobmonenus Konctutynmm Poccutickoit ®enepariuu,
3aKOHOB U MHBIX HOPMAaTHUBHBIX PaBOBBIX akTOB Poccuiickoit enepanuu;

2.1.2. perynupoBaHus TPYIOBEIX OTHOIIEHHUH ¢ paboTHuKaMu [IpennpusaTus;

2.1.3. BBITIOJTHEHUS TpeboBaHM 3aKOHOJIaTEIbCTBA B cthepe
HaJIOTOO0JIOXKEHHS

2.1.4. BemeHus OyxraJTepcKOro M HaJOrOBOro Yy4eTa, (OpPMHPOBAHHE,
U3rOTOBJIEHHE MW CBOEBpPEMEHHas Iojlada OyXraiTepckod, HaJloroBOW H
CTATHUCTHYECKOH OTHETHOCTH;

2.1.5 NMOATOTOBKHU, 3aKJIFOUEHHS, UCIIOIHEHHUS U IIPEKpalleHHsd IOrOBOPOB C
KOHTpareHTaMu;



2.1.6. wcrmonHeHMS CyneOHBIX AaKTOB, aKTOB JPYTHX OpraHoOB HIIH
ACJDKHOCTHBIX  JIML,  TOJJIEKAIIMX  HCIOJHEHHIO B  COOTBETCTBHH  C
3aKoHOzaTensCTBOM Poccntickolt Denepanum 06 UCIIONHATETEHOM IIPOU3BOCTEE;

2.1.7. ocyIecTBIEHNS IIPaB W 3aKOHHEIX HHTEPECOB IIpennpusaTus B paMkax
OCYIIECTBICHHA BHIOB JCATEIBHOCTH, IPEIyCMOTPEHHBIX YCTABOM H WHBIMA
JIOKAJIbHBIMH HOPMAaTUBHEIMHU aKTaMy I [pe inpusaTus;

2.1.8. B MHBIX 3aKOHHBIX [[EJISX.

2.2. TIlpenmpusarme ocymecTBiseT 06pabOTKy IEpPCOHANBLHEIX ITAHHBIX
pabotHukoB IlpemmpusTs W ApyrMX CyOGBEKTOB IIEPCOHATBHBIX JIaHHEBIX, HE
cocrosmux ¢ IlpemnpuaTveM B TPYOOBBIX OTHOIIEGHUSX, B COOTBETCTBHH CO
CJIEAYIOLIUMH IMPUHIIHIIAMH:

2.2.1. obpaboTka NepCOHANBHBIX J@HHBIX OCYINECTBISETCS HA 3aKOHHOH W
CIIpaBeIJIMBOA OCHOBE;

2.2.2. obpaboTka IlepcOHANBHEIX NAHHEIX OrPAaHMYHBAETCS MOCTHKEHHEM
KOHKPETHBIX, 3apaHee OINpeNeNICHHBIX M 3aKOHHBIX Ienedl. He pmomyckaercs
00paboTka N1epCOHANBHBIX JaHHBIX, HECOBMECTHMAS C LELIMH cGopa [IEPCOHANBHBIX
INAHHBIX;

2.2.3. He momyckaeTcs oObeaMHEeHHE 6a3 OAHHEIX, CONEPKalIUX IEPCOHATLHEIE
AaHHBlE, 00paboTKa KOTOPBIX OCYLIECTBJISAETCS B LEJSIX, HECOBMECTHMBIX MEXKTY
coboii;

2.2.4. obpaboTke moOIIEXKAT TOJBKO IEPCOHATBHBIE IaHHbIE, KOTOpEIe
OTBEYAIOT LEISIM UX 00paboTKy;

2.2.5. comepxanne u 00BeM 0OpaGaTHIBAEMBIX II€PCOHATBHEIX JIAHHBIX
COOTBETCTBYET 3asBJICHHBIM IlesisiM 00paboTku. ObGpabaTsiBaeMble IEpCOHAIBHEIE
AaHHBIe HE JOJDKHBI OBITh M3OBITOUHBIME ITO OTHOLIEHHIO K 3asSBIEHHBIM LENSIM HX
06paboTkuy;

2.2.6. npu 0o6paboTKe MEepCOHANBHLIX JAHHBIX OOCCIIEUHBAIOTCS TOYHOCTH
[CPCOHANBHBIX JaHHBIX, HX JIOCTATOYHOCTb, @ B HEOOXOAUMEIX CIydYasx U
aKTyaJpbHOCTh II0 OTHOIIEHHIO K IeNIIM 0OpaboTKH TNepCOoHANbHBIX MaHHEIX. Ha
IIpennpuATHH NPUHEMAIOTCS HEOOXOAWMBIE MepHl JNHOO obecrmedmBaeTcs HX
NIPUHATHE 10 YIAJICHUIO MM YTOYHEHHIO HETIONHBIX MM HETOUHBIX MEPCOHAIBHBIX
JIaHHEBIX;

2.2.7. XpaHeHWe TIePCOHANBHBIX [NAHHBIX OCYNIECTBIAETCS B (OpME,
TIO3BOJISIOLIEH ONpeleIuTh CyOheKTa IIePCOHANBHBIX JaHHBIX, HE JIONbIIIE, YeM 3TOr0
TpeOYIOT Lenn 06paboTKM IepPCOHANBHBIX /JaHHBIX, €CIH CPOK XPaHCHHS
NIEPCOHATIBHBIX IaHHBIX HE YCTAHOBIIEH (elepanbHBIM 3aKOHOM, JOrOBOPOM,
CTOPOHOH KOTOPOIro, BBIFOZONPHOOpETaTeNeM WM [OpPYYUTENEM MO KOTOPOMY
ABJIAETCA CyOBEKT NEPCOHANBHBIX JaHHBIX;

2.2.8. oOpaGaTelBacMBle IePCOHAJbHEIE [JAHHBIE YHHYTOXKAIOTCS IJHGO
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06e31MYMBAIOTCS 10 JOCTIDKEHWM 1ielell oOpaboTKH WM B CiIydae YTpPaThl
HeOOXOIMMOCTH B [JOCTI)KEHWM OSTHX Ilefiel, eclid HHOe He IIPeIyCMOTPEHO
denepabHBIM 3aKOHOM.

3. IIpaBoBbie 0OCHOBaHMSA 00pa0OTKH NMEPCOHANBHBIX JAHHBIX

3.1. Tlomntrka o00paOOTKH IIepCOHANBHBIX [aHHBIX Ha lIpeanpusaTuu
OIpeJeNAeTCs B COOTBETCTBHM CO CIEAYIOMMAMH HOPMAaTUBHBIMHA IIPABOBBIMH
aKTaMH:

— Tpynoso¥i kogexc Pocculickoi Denepanuu;

— @epnepanibblii 3akoH oT 27.07.2006 Ne 152-03 «O nepcoOHaIBHBIX TaHHBIXY;

— Va3 [Ipesunmenta Poccuiickoit ®Penepammu ot 06.03.1997 Ne 188 «O6
yTBepkaeHuH [lepedns cBeaeHu KOH(QUIACHIHUATILEHOIO XapaKkTepay;

— mocTa”oBiIeHHe [IpaBuTenncTBa Poccuiickoit @eneparuu ot 15.09.2008
Ne687 «O6 ytBepxnenuu ITonoxenus o6 ocobeHHOCTSIX 00paboTKM NMEePCOHAIBHBIX
IOaHHEBIX, OCYILIECTBIsIeMOil 6e3 HCII0Nb30BaHU CPEICTB aBTOMATH3ALIMHY;

— moctanoBinenue IIpaButenscTBa Poccuiickoit @enepamuu ot 06.07.2008
NeS512 «O6  yrBepxkaeHMM  TpeOOBaHMM K  MaTepHaJbHBIM  HOCHTEIAM
OHOMETPHYECKHX TTEPCOHANBHBIX NAHHBIX M TEXHOJIOTHAM XpaHEHMs TaKUX AAHHBIX
BHE HH(MOPMAaIIMOHHBIX CUCTEM IEPCOHATIBHBIX JaHHBIX?;

— mocraHoBneHue I[IpaButensctBa Poccuiickoit @enepanuu or 01.11.2012
Nel119 «O6 yTBep)aeHHH TpeOOBaHUM K 3allMTE IIEPCOHANBHBIX NAHHBIX IPU KX
o0paboTke B HHGOPMAITMOHHBIX CHCTEMAaX [I€PCOHATBHBIX JAHHBIX),

— mpukas Pockomuamzopa ot 05.09.2013 Ne 996 «O6 yTBepX)IeHHH
TpeOOBaHUH U METOIOB 110 00€3TMIHBAHUIO IIEPCOHANBHBIX HaHHBIXY;

- mnpukaz MuHKyIETYpEl Poccuu ot 25.08.2010 Ne 558 «O6 yTBepxaeHHH
«ITepedHst THITOBEIX YIIPABIEHYECKUX ApXUBHBIX JOKYMEHTOB, 0Opa3yIOIIUXCS B
mpolecce  JESTeNBbHOCTH  [OCYINapCTBEHHBIX  OpPraHoB, OpraHoB — MECTHOI'O
caMOYIIpaBleHUs U OpTaHU3ALUH, C YKa3aHHEM CPOKOB XPAaHEHHY,

— HWHBIE HOpPMaTHBHBIE IpaBoBble akTbl Poccuiickoit @Denepanuu |
HOPMATHBHEIE JOKYMEHTHI YIIOJTHOMOYEHHBIX OPraHOB roCy J1apCTBEHHOM BIIACTH.

3.2. B memax peanuzaimu nonoxenudt [lomutuku Ha Ilpennpustun
pa3pabaTBIBAaIOTCST COOTBETCTBYIOUIME JIOKAJIbHEIE HOPMATHBHBIE aKTBl W HHBIC
OOKYMEHTBI, B TOM 4HCIIE:

— IIOJIOKEHHE O 3aIluTe W 0OpaboTKe MepCOHANBHBIX TaHHBIX PabOTHHKOB
[TpennpusaTus;

— nonoxenue o6 obecrnedeHHH 0€30IIaCHOCTH NMEPCOHANBHBIX JaHHBIX NMPH HUX
obpaboTke B HHOOPMAI[MOHHBIX CHCTEMAaX IIEPCOHANBHBIX JaHHBIX [TpearnpusaTus;

— WHBIE JIOKANbHbIE HOPMATHBHBIC aKThl M JOKYMEHTHI, PErVIAMEHTHPYIOIIHE
BOIPOCHL 06pabOoTKH NepcoHaNbHBIX JaHHEIX Ha [Ipenanpustay.
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4. O0bem u KaTeropuu o6pabdaThIBaeMbIX HEPCOHAIBLHBLIX AaHHBIX,
KaTeropuu cy0beKTOB NepCoHaILHBIX JaHHBIX

4.1. ObbeM TIIepCcOHANBHBIX MJaHHBIX, 0oOpabaTeiBaeMbix Ha IIpeAnpusATHH,
OIpENIeIAeTCS B COOTBETCTBHMH C 3aKOHOZATENBCTBOM Poccuiickoit Demepanuu u
JIOKaJIbHBIMM HOpPMaTHBHBIMH akTamu IIpenmpusitus ¢ yderom uened o6paboTku
MIE€PCOHAJILHBIX JIAHHBIX, YKa3aHHBIX B pa3aene 2 [Toautuku.

4.2. OO6paboTka CHeIHaTbHBIX KAaTErOPHH IIEPCOHANLHBIX  JAaHHBIX,
Kacarol1XCsd pacoBOM, HAlMOHAILHOM NMPUHANIEHKHOCTH, MONHUTHUYECKHX B3[VISAIO0B,
PENUTHO3HBIX WM  (uIocoDCcKux yOexIeHWH, HHTHMHOM IKM3HM CyObeKTa
NEePCOHANBHEIX JAHHEIX, Ha | Ipennpuatun He ocymecTBIsgeTCs.

4.3. Ha Ilpeanpustuu o6pabaTHIBAIOTCS [MEPCOHANBHEIE TAHHBIE CIIEAYFONINX
KaTeropui CyOBEKTOB:

- KaHIWZaToB, pPabOTHUKOB, POJICTBEHHHKOB pa0OTHHKOB, JIHI[, PpaHEE
COCTOSBIIMX B TPYZOBBIX OTHOIIEHHUAX C [IpeampusaTiem;

- (PM3UYECKHUX JIHI] IT0 JIOFOBOPaM IPa)JaHCKO-TIPABOBOIO XapaKTepa, aBTOPOB
PE3yIBTAaTOB HHTEIUIEKTYATBHOMH AeITETbHOCTH;

- KOHTPareHTOB — (H3WYEeCKMX JIHI, IpeJICTaBHTeNeH uW pabOTHHKOB
KOHTPareHToB (FOPHANYECKIX JIHII).

43.1. ObweM o00pabaTeIBaeMbIX INE€PCOHANBHBIX NAHHBIX PaOOTHHKOB
[IpeanpusTus.

IIpu npueMe Ha paboTy creUMaIucT Mo Kaapam oOpabaTeIBaeT CIeMYIOIIHE
aHKeTHbIE U OMorpaduyeckue naHHble pabOTHHKA.

— obmme ceemenus (@.M.O. paboTHuKA, NaTa POXKIEHHS, MECTO POXKICHHUS,
rpaKIaHCTBO, 00pa3zoBaHue, Mpodeccus, CTaK paboThl, COCTOAHHE B Opake, COCTaB
CEMBH, [1aCIIOPTHbIE JaHHbIE, aJJpec MecTa XXUTeNbCTBA);

— CBEJIEHUS 0 BOUHCKOM YUETE;

— JIpyrue naHHble, HeoOXOAHUMBIE MPHU IpHeMe Ha paboTy B COOTBETCTBHH C
TpeOOBaHUAMHU TPYIOBOTO 3aKOHOIATEIHCTRA.

B pampneiflieM B IHYHYIO KapTO4yKy paboTHuka 1mo ¢opme T-2 BHOCAT

CBEIEHUS:

— 0 IIepeBoJiaxX Ha JpyTyio pabory;

—  aTTecTallud,  IOBBIIIEHHM  KBaNU(QHUKAlWH,  [OpodecCHOHATBHOM
IePEIoroTOBKE;

— HarpaJax (IIOOIIPEeHHUSX ), TOYETHBIX 3BAHHIX;

— COLIMAJIBHBIX JIIOTaX, Ha KOTOphle pabOTHHUK HMEET [IPaBO B COOTBETCTBHH C
3aKOHOJIATEIbCTBOM.

Llenu 06paboTku NepcoHaNBHBIX NaHHBIX paboTHuKOB [ IpeaupusTus:

— BeJleHHe KaJpOBOTO yUeTa;

— y4eT pabodero BpeMeHH pabOTHUKOB;
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— pacuerT 3apaboTHO#H M1aTsl pabOTHUKOB;

— BeJleHHe HAJIOTOBOTO y4eTa;

— BeJleHAEe BOMHCKOT'O yUeTa;

— IOpefoCTaBlieHWe B TOCYJApCTBEHHBIE OpraHbl perliaMeHTHPOBaHHOM
OTYETHOCTH;

— o0s3aTenbHOe U J0OPOBOIBHOE MEIHIIHHCKOE CTpaxoBaHHe pabOTHUKOB;

— OpoHMpOBaHUE ¥ OIlIaTa OMJIETOB U FTOCTHHHYHBIX HOMEPOB pPabOTHHKAM;

— apXUBHOE XpaHEHHE JaHHBIX;

— copelicTBue pabOTHHKY B TPYHOYCTpOHCTBE, 00ydeHHH, NPOIBIKECHHH 10
ciryx0e, MOJE30BAHUH PA3MTHUYHBEIMY JIBIOTAMH.

[Nomy4enne u o6paGoTka IEPCOHANBHBIX HaHHBIX pabotHmka Ilpenmpuarusa
JIOJIKHBI OCYLIECTBIIATHCS UCKITFOUUTENBHO B YKa3aHHBIX LIEJIAX.

[TonydyeHHBIe II€PCOHATBHBIE [aHHBIE, HEOOXOIMMEIE Ui TOCTHIKCHHS
BBILIEYKA3AHHBIX I[e/ielf, OTpaKaroTcsl B JIMYHOM Jelle pabOTHHKA B COOTBETCTBUH C
TpeOOBaHHUSMU TPYJOBOIO 3aKOHOZIATENbCTBA M BHYTPEHHHX HOPMAaTHBHBIX
nokyMeHTax [IpeampusiTvsi, perJaMeHTHPYIOIIHUX KaJpoBOe ENONPOHU3BOACTBO H
yder.

4.3.2. TlepcoHanbHble JaHHBIE (DU3MYECKHX JIMI] IO JOTOBOpaM TI'pak/laHCKO-
[IPAaBOBOTO XapakTepa, aBTOPOB pe3yIbTAaTOB WHTEJIEKTYaJIbHOH [esITeNbEHOCTH,
KOHTPareHToB — (DM3WUECKUX JHI, NpelcTaBuTeNed M pabOTHHUKOB KOHTPareHTOB
(fopHINYECKUX JIHIL).

CocTaB U 06BeM NepCOHABHBIX JaHHBIX YKa3aHHBIX CyOBEKTOB ONPEAENACTCS
B COOTBETCTBMH C BHYTPEHHHUMM HOPMATUBHBIMH JIOKyMeHTamu Ilpemmpusrus,
PEerTaMEeHTHPYIOIIMMU  [IESTENBHOCTh IO  pealu3alldd  yCTaBHBIX  IelNeH,
OCYIIECTBIGHHME CJIEIOK B COOTBETCTBMH C 3aKOHOJATENECTBOM POCCHHCKOH
dezepalluy, Ha OCHOBaHWY YTBEPXK/IEHHBIX HOPM JOKYMEHTOB (IOTOBOPOB/AHKET H
3a51BOK).

Llenu 06paboTKH MEPCOHANBHBIX JaHHBIX YKa3aHHBIX CyOBEKTOB:

— peayuzanus ycTaBHbIX Lenel [IpennpusTus;

— OCYIIECTBJIEHHE CIEIOK B COOTBETCTBHH C 3aKOHOIATENCTBOM POCCHHACKOH
Denepaliuu.

5. ITopsaaok u yciaoBusi 00paboTKH NEePCOHANBHBIX TaHHBIX

5.1. TIpennpusaTHE ITPU OCYIIECTBICHUH 00pabOTKH IIEPCOHAIBHBIX TaHHBIX:

— MPHHEMAET Mephl, HEeoOXOJMMBIE M [OCTaTOYHBIE LA obecnedyeHUs
BBITIOJTHEHMS TpeOOBaHHUH 3aKOHOAATENIbCTBA Poccuiickoit ®@enepanvy M JTOKAIBHBIX
HOPMATHBHBIX aKTOB I IpeApHATUS B 001aCTH EPCOHAIBHBIX JaHHBIX;

— NPHHHAMAET IIPaBOBbIE, OPraHU3ALMOHHEIE U TeXHUYCCKHE MEePBI IS 3aIlUTh
MEPCOHANBHBIX JaHHBIX OT HEMPaBOMEPHOTO MWK CIIy4alHHOro JOCTyNa K HHM,

7



YHUHITOXCHMS, W3MEHEHHS, OJOKHPOBAHHUS, KOIMPOBAHHY, IIPEIOCTaBICHHS,
PaclipOCTpaHeHHs] MEePCOHANBHBIX MaHHBIX, a TaKXKe OT HHBIX HENPaBOMEPHBIX
JIGHCTBHH B OTHOIICHHUH [1E€PCOHATBHBIX JAHHEIX;

— HasHaqaeT JIMIO, OTBETCTBEHHOE 38 OPraHM3aIMIO 00pabOTKY IepCOHAIBHBIX
MaHHerx Ha Ilpeanpusruy;

~ MBMACT JIOKATbHBIC HOPMATHBHBIC aKThl, ONpPENE/LIOLIME IONUTHKY K
BOITPOCH! 00PabOTKH U 3alUThI IEPCOHANBHEIX JAHHEIX HA IIpennpusTu;

— OCYIIECTBIIACT O3HAKOMIIEHHE pabOTHUKOB [IpennpusTus, HermocpeIcTBEHHO
OCYIECTBISIOMUX ~ 00paboTKy  IepCOHANbHBIX  NAHHBIX, C  TIOJIOKEHHSMHU
3aKoHonmaTenscTBa Poccuiickodt Pemepalldd M JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB
Ipeanpuarust B o6nacTy mepcoHaTbHbIX JaHHBIX, B TOM 4YHcClle TpeGOBaHHAMH K
3aIIUTE [IEPCOHANBHBIX IaHHBIX, K 00yYeHHe YKa3aHHBIX PAOOTHHKOB;

— MyOJMKyeT MM WHBIM 00pa3oM obecredynBaeT HEOrpaHWYEHHBIH AOCTYI K
HacTtoswed [lToauTthke;

— COOOILIaeT B yCTAHOBIEHHOM MOPAJKE CYGBEKTAM NEPCOHAIBHBIX JAaHHBIX
WIH WX TPefCTAaBUTENAM HHQOPMAIMIO O HANIHYMM T[EPCOHANBHBIX JAHHEIX,
OTHOCAIIMXCS K COOTBETCTBYIOIIMM CyOBEKTaM, MPENOCTABILET BO3MOMXKHOCTD
O3HAKOMIJICHHA C OTHMH IEPCOHANBHBIMH [@HHBIMH HpH ofpameHun u (Wiu)
TMOCTYIUICHUH 3alIPOCOB yKa3aHHBIX CYOBEKTOB MEPCOHATBHBIX MAHHBIX MM WX
TIPEACTABUTEINICH, €ClIM HHOE HE YCTAHOBIEHO 3aKOHONATENhCTBOM Poccuiickoi
Denepanyu;

— TpekpamaeT o0paboTKy M YHHYTOXAET MEePCOHANBHBIE IaHHbBIE B CIIy4astX,
NPEAyCMOTPEHHBIX  3aKOHOZATeNnsCTBOM Poccuiickoii ®@enepauuu B obmactu
NIEPCOHANIBHBIX TaHHBIX;

— COBEpIIACT MHBIE MEHUCTBHS, IIPETyCMOTPEHHEIC 3aKOHOIATEIHLCTBOM
Poceuiickoit Qenepaunu B 06,1aCTH MePCOHATBHBIX aHHBIX.

5.2. O6paboTka nepcoHANbHBIX JaHHBIX Ha Ilpemmpustuu OCYILECTBIAETCS C
cornacus cyObeKkTa MEpPCOHANBHBIX JAaHHBIX Ha 06PaGOTKY ero IIEPCOHANBHBIX
AaHHBIX, €CJIH HHOC HE TMPENyCMOTPEHO 3aKOHOMATENbCTBOM POCCHICKOH
Denepanyy B 061aCTH 11€PCOHANBHEIX JAHHBIX.

5.3. [Ilpemmpuste ocyliecTBISET cbop, 3ammEch, CHCTEMAaTH3aIlHIoO,
HAKOIICHUE, XpaHEHWE, YTOYHeHHEe (OCHOBIEHME, W3IMEHEHHE), W3BJICUEHHE,
HCIIONMB30BaHKE, —nepefady  (paclHpoCTpaHeHHe, —IPEJOCTaBleHHe,  JOCTYIN),
oOesnu4MBanKe, GIOKMPOBaHHE, yIATEHHE H YHHUTOKEHHE IIEPCOHAIBHEIX NaHHBIX.

5.4. O6paboTka MepcOHaIBHBIX NAHHBIX HA IIpeAnpusaTHH OCYIIECTBIAETCS
CIEIYIOIIUMH CITOCOOaMu:

- Oe3 WCIIOJIb30BaHHS CpeacTB BBEIYHCITUTEILHOM TEXHUKH
(HeaBTOMAaTU3MPOBaHHAS 06PabOTKa HePCOHANBHBIX JIaHHBIX);



— AaBTOMaTH3MpOBaHHass 00paboTKa IepCOHANBHBIX HAHHBIX C rnepegaden
TIOJly4€HHOM HH(OpMaIldH 10 HHdJopMauHOHHo—TeHeKOMMyHHKaHHOHHLIM CeTSIM
WK 0e3 TAKOBOM.

6. AKTya/IH3alMs, HCNIPABJIEHHe, yAa/leHHEe H YHHUTOKEHHE NePCOHAILHBIX
AQHHBIX, OTBETHI HAa 3aNPOCHI CYOLEKTOB HAa JOCTYN K MePCOHAJbLHBIM AaHHBIM

6.1. B ciy4ae npepoctaBienus cyGhEeKTOM NEPCOHANBHBIX TaHHBIX (AKTOB O
HETIOJHBIX,  yCTapeBIIMX, HEIOCTOBEPHBIX MJIH  HE3aKOHHO  ITOTyYEHHBIX
MEPCOHANBHEIX NaHHBIX llpeanpuarie o6A3aHO BHECTH HEOOXOIMMEBIE M3MEHEHWS,
YHUYTOXHTB HITH OJIOKHPOBATH KX, @ TAKXKe YBEIOMHTE O CBOMX JeHCTBHSIX CYGBEKTA
NIEPCOHAILHEIX JaHHEIX.

6.2. B ciyuae monteepiaeHus (akTa HETOYHOCTH NEPCOHANBHEIX NAHHBIX
IEPCOHAIIBHEIE  [aHHBIE MOJIKAT WX aKTyalu3alld OIIepaTopoM, a HiH
HETIPaBOMEPHOCTH UX 00paboTKK Takas 06paboTKa TOMKHA OBITE MpeKpalleHa.

6.3. Ilpu mocTikeHuM ueneil 06paGOTKH IepCOHATBHEIX TaHHBIX, 4 TaKKe B
Ciyd4ae HMCTCYCHMsA CpOKa cornacHs Ha oOpalbOTKy IepCOHANBHBIX MAHHBIX WM
OT3pIBA CYOBEKTOM MEPCOHANBHBIX JaHHBIX COIVIACHS Ha HX 06paboTKy
NIEPCOHATBHBIE JaHHbIE [TOJIEKAT YHHUTOKEHHIO, ECIIH:

- HHOE HE  TIPeAyCMOTPEHO  JOTOBOPOM,  CTOPOHOM  KOTOpOTO,
BEITO/IOTNIPHOOpETATENEM MIIM TIOPYYHTENIeM [0 KOTOPOMY SBISETCS CYObEeKT
[IEPCOHANBHBIX JaHHBIX;

- OIIEpaToOp HE BIpaBe OCYLIECTBIATH 00paboTKy Ge3 cormacus cyObekTa
TICPCOHANIBHBIX AaHHBIX HA OCHOBAHMSAX, IPEXyCMOTPEHHBIX DenepanbHbIM 3aKOHOM
«O T1epCOHANBHBIX JaHHBIX)» WA UHEIMHK (e1epalbHBIMU 3aKOHAM,

- HMHO€ HE TPEeayCMOTPEHO MHBIM COINIAIIEHHEM MEXKIY OIEpATOPOM H
CyOBEKTOM IepCOHABHEIX JaHHBIX.

6.4. Oneparop 06s3aH COOOLIUTE CyOBEKTY IMEPCOHANBHBIX NAHHBIX MM €ro
IPEACTABUTENIO HHQOPMAIHIO 00 OCYINECTBIAeMOR UM 006paGoTKe HepCOHATBHBIX
IOaHHBIX TAKOr'o CyOBEeKTa IO 3a1IpoCcy MOCIEIHETO.



